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Construction and Buildings Section--Property Disposal Procedures

— ~ 4218 Flow Chart :
NEk#EEEE Download and complete a Property Disposal Form
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Download and complete a Property Disposal Form from General Affairs Division website.
Don't forget to write down inventory number, serial number, purchase order
number, and your unit’s code number.
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%44 2% Signed and Approved
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Have all units approve and sign request including the Auditing Section of the Controller’s
Division.

}

123 Submit Property Disposal Form
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Submit Property Disposal Form to the Construction and Buildings Section.

This will complete the disposal procedures.

= ~ WP Explanation :
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HAovwud %I -ri-8 L (7 iie) 32T 2 o The property must be
declared as “damaged beyond repair” before a Property Disposal Form is completed. Have form signed by all the units

indicated on the form (including the Auditing Section of the Controller’s Division).

= ~ 3R B P4 A #F %] Category of equipment to be disposed:

1. % B #F Electrical equipment :
T M3 Computer— e B F) L s B F o (B P A FH LT A
[ E. #% ) Checked, approved, and signed by the Information and Network Division (for hosts, monitors, notebooks,
printers, and fax machines).

2. RELF Appliances—F K KT B Lo (B R B A F W Rmw L]
£ 7K 1% ) Checked, approved, and signed by the Construction and Buildings Section (for fans, air conditioners,

telephones, and small water dispensers).
3. U E5F Fumiture * AR ~ AtE - B2 o d SLarie s ¥ 7% ¥ 33T 2 o Cupboards, chairs, and
kitchenware. Approved by the General Affairs Section (Taoyuan) or the Operations Section (Taipei).





