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Construction and Buildings Section--Property Receipt of Goods Procedures
7w #%.[8] Flow Chart :
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After receiving the Receipt of Goods from the Purchasing Section, please carefully note whether

quantity, specifications, and place of storage are correct.
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%4428 Signed and Approved
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Submit receipt to the Construction and Buildings Section after it is signed by the

responsible individual and the unit director.

(MEEATSER B REAE4E4H ) (If you have any doubts, please contact the

Construction and Buildings Section immediately.)
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£ *ﬁ,ﬁ » §_F I F& °Please carefully check the inventory to ensure the place inventory will be_located, quantity

and specifications are consistence with documentation.
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Section. If all items are correct, responsible individual and unit director should sign Receipt of Goods.



